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Fee &

Closing Costs

Blue Sage

This information on the screen was imported with the file.

The screen should reflect very closely or exactly the view

that the broker has and whatever system they are using
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On the Fees & Closing Costs tab you can add, delete

or change fees, add escrows and adjust seller credits.
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Generate a preview of disclosures after adding the

fees. Select “Generate Initial Disclosures”. Click

“Submit Loan” to send the loans to the borrower

and loan officer for signatures. 
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In order to submit loan for review a submission

package must be uploaded and disclosures

must be signed. Documents can be uploaded in

single or multiple PDF’s
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To search for a document in the Broker Portal

see below:
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Blue Sage

The broker needs to click the “Submit Loan”

button to grant the AMB Setup Team access to

proceed with the loan process
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Disclosure tracking in the Broker Portal
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Once the loan is conditionally approved, the

“Loan Conditions” tab will become available for

document uploads.

Be sure to click “Submit for review” button to

queue your conditions for review.



Broker Proof

Blue Sage

If the Broker desires to see proof positive that the

conditions have been satisfied by changing the

filter to all this will show the conditions that have

been cleared with the date time stamped.
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Once you submit for review a confirmation

notice will pop up
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To extend a lock see below:
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Once the loan is approved and locked, the “Closing

Disclosure & Details” options will appear in the spine.

When the broker completes the information and

selects “Submit” a task will create in the LOs. A PDF

version of the completed information will then be

uploaded and emailed ot the account manager


