SUBMITTING A CLOSED LOAN

Step 1: Log into TPO Connect using the site address below. Your username will always be your email
address.

TPO Connect Link

@ TPO Connect X +

<« [&] & 1663022307.encompasstpoconnect.com/#/content/home_95118

@ ‘ .\irggr:.gm‘. ﬂ

NEW USER REQUEST - RESOURCES ~

Click here to Log In
I

Ask the Expert- Click on the image below for
our training calendar

LOGIN

User Name

Password @
Remember Me

Login
NG—

Forgot Password?
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SUBMITTING A CLOSED LOAN

Step 2: Click PIPELINE from the menu bar at the top. Search for your loan by last name or loan number
by using the dropdown in Find Loan.

PIPELINE ADD NEW LOAN SCENARIOS FCM KNOWLEDGE CENTER ~ NEW USER REQUEST ~ RESOURCES ~ DOCUMENTS

Find Loan | Loan # ~ ff-‘
Borrower Name Loan # Lender Case # Alternate Loan # Property Add P Loan# urrent TPO Lock & Request F
Lender Case £ onnect Status Status E
& Ackber, Admirs 5100081539 5100081532 375 Foberd fi | Berrower Name sgistered m Siec C
Alternate Loan #
=  Americs, Andy 4321 Cul de Sac 5t SMYRNA TN 37167 Net Locked

Click on the loan to open

PIPELINE ADD NEW LOAN SCENARIOS FCM KNOWLEDGE CENTER ~ NEW USER REQUEST ~ RESOURCES ~ DOCUMENTS
Find Loan | customer X ‘
Borrower Name Loan # Lender Caze # Alternate Loan # Property Address Current TPO Lock
Connect Status Statu
B9 CustomerJR KenN  BI00NSE22 DRCO1Lw34 10855 Birch St Burbank CA 915021234 Registered p

Step 3: Once you open the loan from the pipeline, the screen below will appear. Click on DOCUMENTS
on the left side of the screen.

WELCOME PIPELINE SCENARIOS EDGE CENTER ~ NEW USER REQUEST ~ RESOURCES ~ DOCUMENTS

Ken Customer Collateral Trac... | LenderCase # DLCO1v... Total Loan Am...  $300,000.00 Loan Type: Conventional | Interest Rate: 4.250% Registered
10855 Birch St, Burbank, CA, 915021234 Loan # 5100M38.. . VA LoanSum.. 750 Loan Purpose:  Purchase Loan To Value.. 88.24%/ 88.24%
01DC Sample Alternate Loan... ?
= LOAN SUMMARY
Key Dates
URLA K . "
en Customer Pending Purchase Review
Registerad 03/10/2021
PRODUCT PRICING & $300,000.00
LeEs Submitted for Review -
DOCUMENTS —— Document Type 2 Bmree B -
Conventional FullDocumentation
PURCHASE Purchase Rejected -
CONDITIONS e Finer
Purchase Purchased Approval -
(8) PURCHASE ADVICE R

Clear to Purchase =

) 10655 Birch St, Burbank, CA
91502-1234

Primary 1Unit Detached

LOAN ACTIONS Purchase Date -

Cancelled Date =

Import Additional Data

Withdrawn Date =

Submit for Review
Purchase Price Estimsted Value

et
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SUBMITTING A CLOSED LOAN

Step 4: Upload your pdf file to the *CORRESPONDENT CLOSED LOAN PACKAGE placeholder. Drag the
pdf file from your desktop and release over Drag & Drop files here or click to browse and select the pdf
file you saved. Be sure to include the purchase review checklist.

Ken Customer Collateral Trac... Lender Case #  DI-CO1_v... Total Loan Am...  $300,000.00 Loan Type: Conventional Interest Rate: 4.250% Registered
10656 Birch St, Burbank, CA, 91502-1234 Loan #: 51001138... VA Loan Sum.. 780 Loan Purpose:  Purchase Loan To Value... 88.24%/88.24% E
01DC Sample Alternate Loan... ?
=) urLa
e e Max attachment size is 200 MB. View Supported Files. =
LOCK
DOCUMENTS All Borrowers
PURCHASE NAS:
CONDITIONS D Drag & Dfip files here or Browse for files
1
(§) PURCHASE ADVICE
Ken Customer \/
LOAN ACTIONS .
'CORRESPONDENT CLOSED LOAN PACKAGE D Comments Drag & Drop files here or Browse for files
Import Additional Data
"CORRESPONDENT CONDITIONS TO BE REVIEWED (1 Comments Drag & Drop flles here or EErEaErr=S
Submit for Review
*CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET ([ Comments Drag & Drop files here o Browse for files
—
Once your pdf is imported, click Close and Refresh.
Ken Customer Collateral Trac... Lender Case # DICO1_v.. | TotalLoan Am.. $300,000.00 | Loan Type Conventional Interest Rate: 4.250% Registered
10655 Birch St, Burbank, CA, 1602-1234 Loan # 5100138.. | VAloanSum.. 760 Loan Purpose:  Purchase Loan To Value... =R

01DC Sample
LOAN SUMMARY

B urLa

PRODUCT PRICING &
LOCK

DOCUMENTS

PURCHASE
CONDITIONS

(8) PURCHASE ADVICE

LOAN ACTIONS

Import Additional Data

Submit for Review

! Alternate Loan...

Max attachment size is 200 MB. View Supported Files,
All Borrowers

[UNASSIGNED)]

Ken Customer

w *CORRESPONDENT CLOSED LOAN PACKAGE

x

n TESTCLOSING PA..

100 % ]

Cump\medo

\4

88.24% / 88.24%

Exancta Tr——

Drag & Drop files here or Browse for files

(] Comments

B) res7cLosiNg Packac pof
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SUBMITTING A CLOSED LOAN

Step 5: The “ “next to the placeholder indicates there are documents in a placeholder. Click the

arrow to open the folder to see your successfully imported documents.

Ken Customer Collateral Trac... { LenderCase# DILCOl_v.. | Totalloan Am.. $300,000.00 | Loan Type:
10855 Birch St, Burbank, CA, 815021234 i Loan # 51001138... VA Loan sum... 780 i Loan Purpose:
01DC Sample i Alternate Loan... H

LOAN SUMMARY

URLA

PRODUCT PRICING & Max attachment size is 200 MB. View Supported Files.

LOCK

DOCUMENTS All Borrowers

PRREE [UNASSIGNED]
CONDITIONS

(§) PURCHASE ADVICE
Ken Customer

LOAN ACTIONS
¥ "CORRESPONDENT CLOSED LOAN PACKAGE

Import Additionel Data
B es7closinG packace pof BKE 0310/2021633PM User, DG

Submit for Review

“CORRESPONDENT CONDITIONS TO BE REVIEWED

Conventional | Interest Rate: 4.250% Registered
Purchase Loan To Value.. 88.24%/88.24% =

Expand All Collapse Al | Print Fax Cover Sheet [

Drag & Drop files here or Browse for files

|:| Comments. Drag & Drop files here or Browse for files

0

[ Comments Drag & Drop files here or Browse for files

Step 6: Once your closed loan package has been imported, click Submit for Review under loan actions

on the left side of the screen.

Ken Customer Collateral Trac... Lender Case #1  DICO1_v... Total Loan Am... $300,000.00 | Loan Type: Conventional Interest Rate: 4.250% Registersd
10655 Birch St, Burbank, CA, 91502-1234 Loan #: 51001138... VA Loan Sum... 750 . Loan Purpose:  Purchase Loan To Value.. 88.24%/88.24% =
01DC Sample Alternate Loan... H 3

— LOAN SUMMARY

URLA

PRODUCT PRICING & Max attachment size is 200 MB. View Supported Files

LOCK

DOCUMENTS All Borrowers

PHECR [UNASSIGNED)]
CONDITIONS

(5) PURCHASE ADVICE

Ken Customer

LOAN ACTIONS
v *CORRESPONDENT CLOSED LOAN PACKAGE

Import Additional Data
B) resTclosinG PackagE pef BKB 03M0/20216:33PM  User, DC

Submit for Review

*CORRESPONDENT CONDITIONS TO BE REVIEWED

*CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET
e 1
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SUBMITTING A CLOSED LOAN

The following pop up will appear to confirm you are ready to submit the loan. Click Continue.
@ aMQOQRJGAGE A Are you sure you want to submit this
: loan at this time?
WELCOME PIPELINE ADD NEW LOAN SCEMARIOS m

Ken Customer Collateral Trac... | LenderCasse #1 DICO1v.. | Totslloan Am.. $3 B,000.00 | Loan Type
10655 Birch St, Burbank, CA, $1602-1234 Loan #: 5100138.. : VALoanSum.. T i Loan Purg
01DC Sample Alternate Loan...

= LOAN SUMMARY

Submit for Review
=) urLa

PRODUCT PRICING & s 5
mission i

L Submission Overview

DOCUMENTS Application Date Submission Status Initial Submitts

01/06/2019 Not Submitted

PURCHASE
CONDITIONS

Borrower Information
(§) PURCHASE ADVICE
Select Borrower Pair

1) Ken Custemer -
LOAN ACTIONS
Import Additional Data Borrower Co-Borrowe
Submit for Review
Borrower First Nsme  Ken Co-E

The following green banner will appear indicating your loan has been submitted successfully.

Your loan was submitted Successfully.

The following page will appear confirming the initial submittal date.

Ken Customer Collateral Trac.. | LenderCase# DICOLw.. | Totalloan Am.. $300,00000 | Loan Type: Conventional | Interest Rate: 4.250% Registered
10655 Birch St, Burbank, GA, 91502-1234 i Loan #: 5100138... VA Losn Sum.. 750 Losn Purpose:  Purchase Loan To Value... 88.24% / 88.24%
01DC Sample Alternate Loan...

i= LOAN SUMMARY
Submit for Review
B urea

PRODUCT PRICING & i 3
(] LOCK Submission Overview

DOCUMENTS Application Date Submission Status Initial Submittal Date Last Submittsl Date
0108/2018 Submitted 03/10/2021 03/10/2021

& PURCHASE
CONDITIONS

Borrower Information
(8) PURCHASE ADVICE
Select Borrower Pair

{1) Ken Customer -

LOAN ACTIONS
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SUBMITTING A CLOSED LOAN

Step 7: An email notification will be sent when the loan has been reviewed. Access the loan from
the pipeline as previously shown. Click on the documents tab on the left side of the screen.

3
The arrow “ " next to the *CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET indicates

there are documents in the placeholder. Click the arrow next to the placeholder *CORRESPONDENT
PURCHASE SUSPENSE CONDITION SHEET.

+

e
Clickon “ ” to the right of the document to open the document in a new window, which allows you
to view, print or save the document.

Ken Customer Collateral Trac... Lender Case # DI-CO_v.. | Total Loan Am.. $300,000.00 Loan Type! Conventio
10666 Birch St, Burbank, CA, 91502-1234 Loan #: 51001138... | VA Loan Sum.. 750 Loan Purpose:  Purchase
01DC Sample Alternate Loan... i

i= LOAN SUMMARY

URLA

E| PRODUCT PRICING & Max attachment size is 200 MB. View Supported Files. '

LOCK

DOCUMENTS oS

PURCHASE [UNASSIGNED]
CONDITIONS

(§) PURCHASE ADVICE
Ken Customer

LOAN ACTIONS
» "CORRESPONDENT CLOSED LOAN PACKAGE

Import Additional Data
» *CORRESPONDENT CONDITIONS TO BE REVIEWED

Submit for Review

*CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET D

~ *CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET D Comments Drag & Drop files here or

I

. 3/& Purchasze Suspensze Conditions 423 KB 03/05/2021 265 PM  Sherry Vega
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SUBMITTING A CLOSED LOAN

Step 8: To upload documents for review, click on the DOCUMENTS tab on the left side of the screen.

Upload your pdf file to the *CORRESPONDENT CONDITIONS TO BE REVIEWED placeholder. Drag your
pdf file from your desktop and release over Drag & Drop files here or click to browse and select the
pdf file you saved.

Ken Customer Collateral Trac... | LenderCase # DI-COlv.. | TotalLoan Am.. $300,000.00 | Loan Type: Conventional | Interest Rate: 4.250% Registered
10885 Birch St, Burbank, CA, 31502-1234 Loan # 510071138... VA Loan Sum... 750 Loan Purpose: Purchase { LoanTo Value.. 88.24%/88.24% =
01DC Sample Alternate Loan...

i= LOAN SUMMARY

E) urea
a PRODUCT PRICING & Max attachment size is 200 MB. View Supported Files.
LOCK
DOCUMENTS All Borrowers
PURCHASE
TR E [UNASSIGNED] Drag & Drop files here or Browse for files
(S) PURCHASE ADVICE
Ken Customer
LOAN ACTIONS .
» *CORRESPONDENT CLOSED LOAN PACKAGE [ Comments Drag & Drolifiles here or O o e
Import Additional Data
~ °*CORRESPONDENT CONDITIONS TO BE REVIEWED [ Comments Drag & Drop files here or Browse for files
Submit for Review
n CONDITIONS TO BE REVIEWED.pdf 16 KB 0310/20216:44PM  User, DC Bl
*CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET [ Comments Drag & Drop flles hers or o o e

Once your pdfis imported, click Close and Refresh.

Ken Customer

» "CORRESPONDENT CLOSED LOAN PACKAGE |_V__| Comments Drag & Drop files here or Browse for files
¥ "CORRESPONDENT CONDITIONS TO BE REVIEWED |_V__| Comments Drag & Drop files here or Browse for files

X

B CONDITIONSTO B..

100 %
Completed o

Close and Refresh \ .
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SUBMITTING A CLOSED LOAN

Step 9: When all conditions are cleared and the loan is purchased, an email notification will be sent
indicating the purchase advice has been published.

Access the loan as previously shown and click on the DOCUMENTS tab on the left side of the screen.

The arrow next to the CORRESPONDENT PURCHASE ADVICE placeholder indicates there are

]
documents in the placeholder. click the arrow “ " next to the placeholder CORRESPONDENT
PURCHASE ADVICE.

3

el
Click on “ “to the right of the document to open the document in a new window, which allows you
to print or save the document.

» CORRESPONDENT PURCHASE ADVICE D Comments Drag & Drop files here or
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