
how to

Lock A Loan



Loan

Summary
For files registered and floating

please double check that loan

terms and compensation are

registered correctly.

To review file start with Loan

Summary on left side of screen

and select Short application.



Lock 

Loan File
Enter file and select Loan

Processing on left side of

screen. Next select Lock

Management and then click

the Price option. 



Lock

Period
IN the upper Left side box

adjust your lock period and

click select rates 



Price

Click the desired Price in blue

that correlates to the rate and

click save at bottom of page 



Lock
After you click save, a box

will appear asking if you

would like to lock select YES

or NO to lock or float

From the Lock management

screen, you can print your

lock confirmation 
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