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How to quickly lock a loan without importing a MISMO 3.4 file 

Once logged into the Blue Sage portal from the home screen

click Manual Loan Entry 

https://portal.welovetpo.com/portal/#/login

https://portal.welovetpo.com/portal/#/login
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Once manual Loan entry has been clicked, please fill in and

complete all required information:

Your loan number can be the borrowers name – this will update

after registration

MLO Name, NMLS ID, Phone Number, & Email 

Application date, estimated settlement date, & credit report

consent date 

Borrower Contact Details – email and mobile phone number 
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Please fill out the form completely and be sure to choose the

correct product description by clicking the magnifying glass

icon. Once complete click Register at the bottom on the page 
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Once registration is complete you will see a loan number

assigned to your file and a message box will apprear asking if

you would like to prceed to pricing and lock. Click Yes 
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Once you Click Yes, a pricing box will pop open. Select the

price that correlates to the rate you would like to lock the file.

For example, if you wanted to lock the file at 6.75 for 30 days

you would Click on the price 101.563 in the example below).
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Once you have clicked the price for the desired lock period, a

detailed pricing and lock box will pop up, if everything looks

correct click save at the bottom of box 
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The system will ask you one more time “Please confirm

that you wish to lock this loan” 

Click the YES button and your loan will be lock 
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To print the lock confirmation please follow order below 

left hand tool bar select loan processing 

click lock management 

click print lock confirmation


