
how to

Send Out Initial Disclosures



Fees &

Closing Cost

After registering file on the left

hand tool bar select Fees &

Closing Cost. 

The information you initially see

on screen will come from your 3.4

file import. Check your

compensation on all BPC files.

Input your credit report, appraisal

fee, and any other fees that

need to be collected.



Fees &

Closing Cost

On the Fees & Closing Costs screen

you can add, delete, or change

any fees that need to be updated

such as adding escrows and

adjusting seller credits. 

Once you are on the Fees &

Closing Cost screen, please click

“Generate Lender Fees” towards

the bottom left of the screen to get

started. This will load the Closing

Corp Smart fees into the screen.



Fees

Fees you should adjust

Credit report Fee

Appraisal Fee 

HOI due at closing 

Property Tax due at closing  

Fees you might want to add –

see images below 

Third Party Processing under

services you can not shop

for 

Escrows / Impounds 

Taxes and HOI



Fees

Please see screen shot

examples of fees you

might want to add



Preview LE

Once all fee’s are correct you

can preview the LE from same

screen 

On the left hand tool bar Click

Loan submission (this will not

submit the file right now)



Initial

Disclosures

Click Generate initial disclosures

and input todays dates twice in

both boxes 

If the loan is LPC please

complete anti steering 



Initial

Disclosures
Send your package to borrower by

selecting Submit Loan on the left

side of screen. (again this will not

submit loan to lender, this just sends

out the disclosures in this step)

Borrower and Loan officer must 1st

sign disclosures before you can

submit full loan package to AMB.

Our system also allows you to track

your disclosures! Any questions

please contact your AE.
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