
how to

Submit Your Loan



Loan

Processing
After file is registered

and disclosed select

Loan Processing on the

left had tool bar and

click Upload / View

Documents

Upload all document

as pdf with doc type

“initial submission.”

One large pdf is OK



Loan

Submission

Once documents and initial

disclosures have been signed

the loan submission button will

reappear in the left hand tool

bar. On the top tool bar, Loan

Status will reflect if initial

disclosures have been signed.

Please note file cannot be

submitted before disclosures

have been signed. 



Loan

Submission

Click Loan Submission on

left side of screen. Click

Submit loan to Setup

and then Submit Loan at

bottom of screen 
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