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Loan Files

NDC Partner can manually input

information or Import 3.4 File

Blue Sage

Importing a file will probably be the

preferred methodology.

MISMO 3.4 Submission



Verify

information

MLO NMLS ID number

Settlement Date (est)

First Payment Due Date: this iwll calculate and

populate based on Settlement Date (est)

Qualifying Credit Score
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Make sure your product is selected:
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Be sure to add contacts and save.These will be the

contacts who receive any automated emails.
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Price as float or lock your loan.
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Enter fees – this is Optional
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Upload your submission package and any

disclosures you have provided to the borrower(s).
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Run AUS
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Submit loan for Underwriting
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Follow process in Broker Power Point to

upload conditions once loan is approved.

There will be a condition to upload your

final closed docs to. 

All condition docs should be uploaded to

the applicable conditions.
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Uploading Closed Loan Package

After closing:

In the Left-hand Tool bar click on “Loan

Processing” then 

“Loan Conditions”
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Under the Prior to Funding Section of the conditions, choose

“Provide Executed Closed Loan Package for Review”

Please upload your closing package by clicking on the

“Green Up Arrow” icon button
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**Please note Under the Submit Column there must be check

mark present in box before you click submit the lender
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Once you upload, the system will notify you that upload was

successful and add a paper clip icon to indicate your attachment



Once you have uploaded the “Executed Closed Loan Package” to

be reviewed by our post-closing team, please be sure to click the

“SUBMIT for REVIEW” at the bottom of the page
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Once the post-closing package has been reviewed your package, if any new

conditions are needed you will receive an email. You will upload the condition

documents the same way you did the closing package; by attaching to the

applicable condition, clicking the “submit” box and then “Submit for Review”
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CONDITIONS

If Loan is suspended for purchase, you will receive the following email notification:

STATUS NOTIFICATIONS



Once your file has been cleared for purchase, you will

receive the following notification:
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Once your file has been Purchased you can locate

your Purchase Advise by following these steps: 

 Left hand tool Bar > Loan Purchasing > Click on

“Purchase Advise”

PURCHASE ADVICE



From the Purchase Advise Screen, Please Click “paperclip”

icon to download your purchase advice.
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Blue Sage Any questions or concerns regarding the NDC Purchasing

process, please contact your Account Manager or email

NDCPurchasing@fcmpartners.com.


