SUBMITTING A LOAN FOR UNDERWRITING

Step 1: Log into TPO Connect using the site address below. Your username will always be your email
address.

TPO Connect Link

@ TPO Connect X +

<« [&] & 1663022307.encompasstpoconnect.com/#/content/home_95118

@ ‘ .\irggr:.gm‘. ﬂ

NEW USER REQUEST - RESOURCES ~

Click here to Log In
~—

Ask the Expert- Click on the image below for
our training calendar

LOGIN

User Name

Password L o]

Remember Me

Login
—

Forgot Password?
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SUBMITTING A LOAN FOR UNDERWRITING

Step 2: Click PIPELINE from the menu bar at the top. Search for your loan by last name or loan number
by using the dropdown in Find Loan.

PIPELINE ADD NEW LOAN SCENARIOS FCM KNOWLEDGE CENTER ~ NEW USER REQUEST - RESOURCES ~ DOCUMENTS
Borrower Name Loan # Lender Case # Alternate Loan # Property Add P Loan# urrent TPO Lock & Request F
Lender Case # pnnect Status Status E
£ Ackber, Admire 5100081539 5100081539 275 Robert Rt Borrower Name Egistered = ¢

Alternate Loan #

B2 America, Andy 4321 Cul de Sac St SMYRNA TN 37167 Net Locked

Click on the loan to open

PIPELINE ADD NEW LOAN SCENARIOS FCM KNOWLEDGE CENTER ~ NEW USER REQUEST ~ RESOURCES ~ DOCUMENTS
Find Loan | customer v X |
Borrower Name Loan # Lender Case £ Alternate Loan # Property Address Current TPO Lack
Connect Status Statu
7 CustomerJR KenN  BI00TIEE2Z DRCot v 10665 Birch St Burbsnk CA 91602-1234 Registered r

Step 3: Once you open the loan from the pipeline, the screen below will appear. Click on DOCUMENTS
on the left side of the screen.

TPO CONTACTS WELCOME PIPELINE ADD NEW LOAN SCENARIOS FCM KNOWLEDGE CENTER ~ NEW USER REQUEST ~ RESOURCES ~ DOCUMENTS

Ken Customer Collateral Trac... ! LenderCase# DICOlv.. | TotallLoanAm.. $300,000.00 | Loan Type Conventional | Interest Rate: 4.250% Registered
10655 Birch St, Burbank, CA, 915021234 Loan # 51001138... VA Loan Sum.. 750 Loan Purpose:  Purchase Loan To Value... 88.24%/88.24%
01DC Sample Alternate Loan...

Key Dates

S Ken Customer Pending Purchase Review

PRODUCT PRICING & $300,000.00
LOCK

Registerad 03/10/2021

Submitted for Review =

DOCUMENTS — Eamvie 2 Purchase Suspended -
Conventional FullDocumentation
PURCHASE Purchase Rejected -
CONDITIONS Lien Position Losn Purpose
FirstLien Purchase Purchased Approval -

(5) PURCHASE ADVICE

Clear to Purchase =

10655 Birch St, Burbank, CA
91502-1234

Primary 1Unit Detached

LOAN ACTIONS Purchase Date -

Cancelled Date -
Import Additional Data

Withdrawn Date =
Submit for Review

Purchase Price Estimated Value

@aan AnA
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SUBMITTING A LOAN FOR UNDERWRITING

Step 4: Upload your pdf file to the *CORRESPONDENT UW SUBMISSION PACKAGE placeholder. Drag
the pdf file from your desktop and release over Drag & Drop files here or click to browse and select
the pdf file you saved. Be sure to include the pre-closing underwriting submission checklist.

Ken Customer Collateral Trac... ! LenderCase# DI-CO1_v.. | Totalloan Am.. $300,000.00 | Loan Type Conventional | Interest Rate: 3.500% Registerad
10655 Birch 5t. Burbank. CA. 815021234 i Loan#: 51001149... VA Loan Sum.. 760 Loan Purpose:  Purchase i Loan ToValue.. 88.24%/88.24% a &
01DC Sample I Alternate Loan... i
i= LOAN SUMMARY
URLA
PRODUCT PRICING & Max attachment size is 200 MB. View Supported Files ¥
LOCK
DOCUMENTS All Borrowers
PURCHASE
CONDITIONS [UNASSIGNED] Drag & Drop files here or
(§) PURCHASE ADVICE
Ken Customer
LOAN ACTIONS
“*CORRESPONDENT CLOSED LOAN PACKAGE [ Comments Drag & Drop files here or
Import Additional Data
*CORRESPONDENT CONDITIONS TO BE REVIEWED |:| Comments Drag & Drop files here or
Submit for Review
*CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET |:| Comments Drag & Drop files here or
“*CORRESPONDENT UNDERWRITING APPROVAL [ Comments Drag & Drop files here or
"CORRESPONDENT UW SUBMISSION PACKAGE - > Drag & Drop files here or
Once your pdfis imported, click Close and Refresh.
Ken Customer
*CORRESPONDENT CLOSED LOAN PACKAGE D Comments Drag & Drop files here or Browse for files
*CORRESPONDENT CONDITIONS TO BE REVIEWED D Comments Drag & Drop files here or Browse for files
*CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET D Comments Drag & Drop files here or Browse for files
*CORRESPONDENT UNDERWRITING APPROVAL D Comments Drag & Drop files here or Browse for files
+ *CORRESPONDENT UW SUBMISSION PACKAGE D Comments Drag & Drop files here or Browse for files

X

a TEST UNDERWRITL... 1611 KB

100 %

Completed °

\—

n TEST UNDERWRITING SUBMISSION PACKAGE pdf 17KB 03/19/20216:37 PM  User, DC

&
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SUBMITTING A LOAN FOR UNDERWRITING

Step 5: The” " “next to the placeholder indicates there are documents in a placeholder. Click the
arrow to open the folder to see your successfully imported documents.

B mopucrmcoe R ——— T

DOCUMENTS Al Barrawers

PURCHASE
% conpmons [UNASSIGNED] Drag & Drop files het

@ PURCHASE ADVICE

Ken Customer

LOAN ACTIONS

*CORRESPONDENT CLOSED LOAN PACKAGE [ Comments Drag & Drop files het
Import Additional Data

"CORRESPONDENT CONDITIONS TO BE REVIEWED [ Comments Drag & Drop files her
Submit for Review

*CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET [ Commerts Drag & Drop files het

"CORRESPONDENT UNDERWRITING APPROVAL [ Comments Drag & Drop files het

- *CORRESPONDENT UW SUBMISSION PACKAGE [ Comments Drag & Drop files her
n TEST UNDERWRITING SUBMISSION PACKAGE pdf T7KS 03/19/20216:37PM  User, DG
CCORRESPONDENT CD [ Comments Drag & Drop files het

Step 6: Now that your Underwriting Submission package has been imported, click Submit for Review
under the loan actions on the left side of your screen. A window will appear to confirm you are ready to
submit, click Continue. Once you click Continue, the following Green Banner will appear inidicating your
Loan was submitted Successfully.

Kent Customer Colisteral Trac
0655 Birch Straat, Burbank, CA, 91502 Are you sure you want 1o submit this
OIDC Samele

e  5100M6133 | TotalLoan Am. $300,000.00 | Loan Type: Comvention MORIGAGE i |
S100M6TI  VALoan Sum.. 760 Loan PUrpose:  Purchase I SAGE
" 0an at this time?

i= LOAN SUMMARY
WELCOME PIPELINE ADDNEW LOAN = ST -

B vaa

Collateral Trac.., Lender Case 1  DLCOLv.. | Tolal Loan Am
Loan £ um

T Max attachment size is 200 MB. View Supgorted Files [ <} an 7. 100133, | VA Loan Sum.
a7 Alernate Loan. i
] vocuments All Borrowers
- Submit for Review
4 PURCHASE [UNASSIGNED]
CONDITIONS
PRODUCT PRICING & =
(§) PURCHASE ADVICE tliao Submirsion Oerview
Kent Customer
TS Appiication Dte Stat
LOAN ACTIONS 08201 Not Subited
"CORRESPONDENT CLOSED LOAN PACKAGE De pe—
% conomons
“CORRESPONDENT CONDITIONS TO BE REVIEWED Oee ® PuRciAsE ADVIcE Borrower Information
Selact Borraver Pair
*CORRESPONDENT UNDERWRITING APPROVAL O {1 Ken Custemer
~ “CORRESPONDENT UW SUBMISSION PACKAGE =) Borrower Co-Borrowe
[B) 7EST UNDERWRITING SUBHISSION PACKAGE pof KB OATLZOZIBSTEM DC User Bomower Firat Nome  Ken Cot

o Your loan was submitted Successfully.
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SUBMITTING A LOAN FOR UNDERWRITING

Step 7: Once the loan has been underwritten, the conditions will be published under the
*CORRESPONDENT UNDERWRITING APPROVAL placeholder, located in the documents tab. A
notification email will be sent to advise the conditional approval has been published.

To upload documents for review, click DOCUMENTS and upload your pdf file to the *CORRESPONDENT
CONDITIONS TO BE REVIEWED placeholder. Drag the pdf file from your desktop and release over Drag
& Drop file here or click to browse and select the pdf file you saved.

Once your pdfis imported, click Close and Refresh.

Ken Customer Collateral Trac. Lender Case #  DLCO1_v... Total Loan Am... $300,000.00 | Loan Type: Conventional
10855 Birch St, Burbank, CA, 915021234 Loan #: 51001149... | VALoanSum.. 76 Loan Purp:
Alternate Loan.

PRODUCT PRICING & Max attachment size is 200 MB. View Supported Files =
ﬁ Loc
DOCUMENTS All Borrowers
B oot [UNASSIGNED]

CONDITIONS

(3) PURCHASE ADVICE

Ken Customer

LOAN ACTIONS

“CORRESPONDENT CLOSED LOAN PACKAGE D Con
Import Addit

- *CORRESPONDENT CONDITIONS TO BE REVIEWED D Con

*CORRESPONDENT PURCHASE SUSPENSE CONDITION SHEET D Con

> *CORRESPONDENT UNDERWRITING APPROVAL D Con

» *CORRESPONDENT UW SUBMISSION PACKAGE D Con
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